Mid Maryland Chapter ENA Income/Expense Tracking Form

Income:

Amount of deposit: ____________  Source of income:______________________

Date on check:________________

Category of deposit: Check appropriate box below

· Donation

· Assessment    quarter______

· ENPC Profit

· TNCC Profit

· Grant

· Barb Proctor Conference

· Interest

· LCD rental

· Other income

Date sent/given to treasurer:______________

Expenses:

Amount of expense:____________  Please attach receipt with amount circled

Date of expense:_______________

Description of expense: ________________________________________________________________________________________________________________________________________________________________________________________________________________________

Reimbursement check should be made payable to:_______________________________

Reimbursement should be sent to: (complete address)

________________________________________________________________________________________________________________________________________________

For Treasurer use only:

Check/VISA  number: ____________Date sent: ___________By whom:_____________

· MMC Meetings










· Postage and delivery





· Office supplies

· Leadership meeting

· Delegate Money

· Printing costs

· Scholarships to National

· Bank charges

· Speaker Honorarium

· Donations made

· Gifts

· Monthly storage fee

· Other Expenses 

· BP Conference

